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Mixed Use Assets - taking note
If you own a holiday home and rent this out commercially, there 

are new rules around how tax deductions are calculated.  In order 

to accurately work out what these will be, there are some crucial

points that we will require from you.  You will still need to keep 

your normal records for income and expenses, but as well as that 

you will need to start recording the following information:

How is the asset used for each day of the year?

§ Is it rented out? 

§ Are you using it for personal or private use?

Who used the asset?

§ How many days was it in use?

§ Who used it and what is their relationship to you?

§ How much rent/hire cost did you charge to each person?

Were any repairs carried out?

§ What was the reason for the repairs? 

§ Did you carry these out yourself?  

§ Did you stay at the bach while you undertook these repairs? 

You will also need to make a note of the following -

§ The cost of advertising the rental

§ The cost of insuring and damages to the asset caused by 
tenants

§ The cost of repairs the bach, any mortgage interest and rates

By keeping a note of the above information, we can assess what is 

and what isn�t deductible for you when we start preparing your 

annual tax return.  If you have any more questions about mixed use 

assets, feel free to give us a call.  We have some handy tools which 

might help you keep track of usage.

Christmas closing period

Our offices will close from Friday 20 December, until 

Monday 13 January 2014.

To all of our fabulous clients, business associates and 

supporters, we wish you a great Christmas and a 

successful 2014.  



Tax Talk

Closing down for the holidays?  Here�s what you need to know�
A closedown period is when an employer closes business operations 
for a certain length of time, often doing so during off-peak times of 
the year. 

Many businesses tend to do this over the Christmas break and many 
employees are happy to take this time to enjoy summer holidays 
with family.  But there are some rules that employers need to be 
aware of before shutting up shop:

§ There may only be one closedown period per year, although 
employers can shut down different business sectors at different 
times of the year

§ Employers must give staff at least 14 days� notice of the 
closedown period

§ Employers can require staff to use their annual holidays over 
this time. Public Holidays are still recognised during the 
closedown period and are treated as such

There are many benefits for employers during closedown periods, 

including less disruption to productivity and a reduction in labour 

and operating costs.  If you are planning on closing down over 

Christmas, be sure to let your clients know.  It�s not only courteous 

but is a good way to touch base and wish them a Merry Christmas.

Accept responsibility for your life. Know that it is you who will get you where you want to go, no one else.

Les Brown

Avoid discrimination pitfalls on criminal convictions

When hiring new employees, you want to ensure you have 

someone you can trust, especially if there is money coming in 

and out of the business or the new employee may have access to 

important or confidential information.  So is it okay to enquire 

about the applicant�s history and more importantly, any criminal 

convictions? As an employer, you are allowed to ask these 

questions, but there are some guidelines to follow to avoid any 

potential pitfalls or discrimination allegations.

If you are concerned that the applicant may have a criminal 

conviction, you are allowed to enquire about it if you believe it 

may have an impact on the role.  Ask the applicant directly in the 

interview process or ensure you get their consent to do so 

before obtaining the information from a third party.

Be sure to tell the applicant the reason for collecting the 

information and who will be holding it.  It�s important for them 

to know and understand why this is happening and who will 

know about it.  Let them know who the information will be 

disclosed to, to avoid any unwanted surprises.  Also, the 

applicant has the right to ask for access to this information at 

any time, so communicate this.

Always respect the privacy of each and every applicant and don�t 

request information that is too personal or irrelevant to the job at 

hand.  It�s important to be as open and communicative as possible 

with the applicant throughout this process. That way, it�s likely you 

will avoid any conflict or discrepancies along the way.



Cashing up annual leave - some things you may not know

What are the rules when it comes to annual leave?

Employees can make a request to employers to cash in annual 

holidays, opting instead to take a lump sum payment rather than 

time away from work, but there are a few rules that need to be 

taken into consideration.

The request must come from the employee and not the employer. 

Although the employee is entitled to leave, the employer can 

decline the request at its own discretion and does not need to 

give a reason for its decision.  However, the fact that employers 

owe a duty of good faith to their employees suggests that an 

employer�s response to a request should be reasonable.

In addition, there is a limit to the amount of leave that can be 

converted to payment.  By law, the employee can only exchange a 

maximum of one week annual leave for cash payment per annum.

An employer is entitled to have a policy that it will not consider 

requests from employees in its business or in a particular section 

of its business. 

I am thankful to all of those who said no to me, it�s because of them that I am doing it myself 
Albert Einstein

Health and Safety obligations with employees working from home

It is becoming quite common for employees to 

decide to work from home for part of the working 

week.  So what are your obligations as an 

employer when someone from your team makes 

this decision to do so?  As an employer, do you 

have any obligations at all?  The answer is yes, you 

do.

The definition of place of work includes any place 

where a person is to work or is working for gain or 

reward and this includes the worker�s own home if 

that is used for work.  As an employer, it is your 

duty to take all the necessary steps to prevent 

harm to your employees when they are at work.   

Be sure to check that your employee has adequate 

resources to perform his or her role and the home 

office is a safe environment.  

This includes ensuring that the home is appropriately furnished and computer equipment is functional.

These elements are essential to maximising productivity but are also crucial when ensuring the health and safety of your team member.

Health and Safety requirements when working from home should be covered when setting out the terms of working from home. 



Did you know that we can help you with � ?

Business Financial Statements for �

Sole Trader, Partnership, Company, Trusts �trading, investments and family homes, Rental 

properties and Tax Returns

Financial and Tax

Payroll

Estate � final tax return

GST returns and Cashflow Summary

FBT returns � 4 quarters including multi rate calculation

Monthly/Quarterly Management accounts

Regular income tax planning

Company and Trust

Initial administration review of your company records and annual review thereafter 

New Company Incorporation

Share Transfers and Company windup

Initial trust administration risk review and annual review thereafter

Trustees� resolutions

Other Services

MYOB, Banklink, Xero and iBizz application and support

ACC administration and advisory

Business Valuation

Budgets/Cashflow Forecasts

Disclaimer:
This publication has been carefully prepared, but it has been written in general terms 
only.  The publication should not be relied upon to provide specific information 
without also obtaining appropriate professional advice after detailed examination of 
your particular situation.


